
FINDING AID: 52-86

RECORD GROUP: RG 52 - St. Lawrence Seaway Authority

SERIES: Central registry files of the St. Catharines Office,
Niagara Region

BAN Number/BOX: 1998-01817-2 - boxes 1-2

DESCRIPTION: The finding aid is an unverified file list indicating box
number, file number, file title and outside dates.

INSTRUCTIONS: The following information is required to order a box:

RG No.:
BAN No.:
Box No.:

DATE: February 2000



t 1oI '-
TILE NUMBER .SEC.STA. ENGLISH TITLE FRENCH TITLE

2-1-20-5 PR-POPE'PERSONNEL -
PERSONNEL -

ORGANIZATION, ESTABLISHMENTS. REQUIREMENTS ORGANISATION. ETABLISSEHENT, BESOINS -

MANPOWER PLANNING -
PLANIFICATION DE LA MAIN-D'OEUVRE -

MANPOWER NEEDS (INCREASES & REDUCTIONS ) BESOINS EN MAIN-D'OEUVRE C AUGMENTATION ET
REDUCTION

ACT .DORM.DISPOSAL ACTION .RETENTION REMARKS

2 8 CONSULT ARCHIVES
Retention Remarks/Rernarques sur la conservation: Retain until of no

further value./Conserver jusqu'a ce qu'il n'ait plus de valeur.

OTT: 1 pouch Report on manpower needs 1984-85 to 1993-94 re
letter of 84-10-23.

RE.VOL.STA.VOLUME LOCATION FR -DATE TO -DATE .ACT-DATE.DOR-DATE.ACCESSION BOX N0.ARCH-LOC .LAST ACTIVITY L -A -DATE

SCAOO1CLOST CAT PERSONNEL 1978110119860630 19881101 19961101 .
VOLUME MODIFY - 921103

SGA 002 CLO ST CAT PERSONNEL 19870301 19910604 19930301 20010301 VOLUME t10DIY 921103

CA 003 CLO ST CAT PERSONNEL 19910910 10080030 20000010 20080910 VOLUME MODIFY 98101'



FILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-2-15-5 PR -POPE PERSONNEL - PERSONNEL -
RECRUITMENT, SELECTION & EMPLOYMENT - RECRUTEMENT, SELECTION ET EMBAUCHAGE

POLICY & PROCEDURE - POLITIQUE ET PROCEDURE -

PLACEMENT TESTS EPREUVES DE CLASSEMENT

ACT .DORMDISPOSAL ACTION .RETENTION REMARKS

2 3 CONSULT ARCHIVES Retention Remarks: After superseded.

PRE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY L -A -DATE

SCAOO1CLOST CAT PERSONNEL 1987080119900228 1992080119950801 VOLUME MODIFY 921104

9CA 002 CLO 3T CAT FTR3ONNEL 19900301 19900930 20000301 20030301 VOLUME MODIFY 981021



ILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

?-2-17-4 PRO OPE PERSONNEL - PERSONNEL -
RECRUITMENT, SELECTION & EMPLOYMENT - RECRUTEMENT, SELECTION ET EMBAUCHAGE -

EMPLOYMENT EQUITY PROGRAM - PROGRAMME D'EQUITE EN MATIERE D'EMPLOI -

ANNUAL PLAN ( SLSA ) PLAN ANNUEL C AVMSL

CT .00RM.DISPOSAL ACTION .RETENTION REMARKS

3 CONSULT ARCHIVES Retentior Remarks/Remarques sur la corservation:
OTT: Vol. 5 - 1 pouch.

RE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19830225199207101994022519970225 - VOLUME RETURN 970305

3CA 002 CLO T CAT RECORDO 19%O311 198093O 20000311 20030311 VOLUME MODIIY 901002



FILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-3-2-3 PRO CLO PERSONNEL - PERSONNEL -
CHANGE IN EMPLOYEE STATUS - MIFICATION AU STATUT DU PERSONNEL -
TRANSFER - MUTATION -
TRANSFER OF SAULT STE. MARIE CANAL EMPLOYEES MUTATION DES EMPLOYES DU CANAL DE SAULT SAINT
TO PARKS CANADA MARIE A PARCS CANADA

ACT .DORM.DISPOSAL ACTION .RETENTION REMARKS

2 3 CONSULT ARCHIVES Retention Remarks: Matters dealing with an individual to be placed
on employee file.

PRE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19780501 19790724 19810501 19&40501 . VOLUME MODIFY 970326

u



FILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-3-5-1 PRO OPE PERSONNEL - PERSONNEL -
CHANGE IN EMPLOYEE STATUS - MODIFICATION AU STATUT DU PERSONNEL -
SEPARATIONS & RESIGNATIONS CESSATIONS D'EMPLOI ET DEMISSIONS

ACT .DORM.DISPOSAL ACTION .RETENTION REMARKS

2 3 DESTROY Retention Remarks: Policy after superseded, Consult Archives.
Matters dealing with an individual to be placed on employee file.

PRE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.00R-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19740801 19811105 19830801 19860801
. - VOLUME CLOSE 960808ECA 002 CLO ET CAT r:nEONNCL 19960601 19980930 20000601 20030601 VOLUMC HODIUY 98102-1



ILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

'-7123 PRO OPE PERSONNEL - PERSONNEL -

FRINGE BENEFIT & WORKING CONDITION AVANTAGES SOCIAUX ET CONDITIONS DE TRAVAIL -

ADMINISTRATION -
CONGE -

LEAVE -
CONGE ANNUEL

ANNUAL LEAVE

ACT .DORM.DISPOSAL ACTION
.RETENTION REMARKS

2 3 DESTROY
Retention Remarks/Remarques sur la conservation: Policy after super-

seded 5 years, consult Archives. Routine 2 years, Destroy./Politiques

apres annulation 5 ans, consulter Archives. Affaires courantes 2 ans,

detrui re.

?RE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO2CLOST CAT RECORDS 19860101 19921223 19940101 19970101 . . VOLUME RETURN 940304

SCA 003 CLO ST CAT RECORDS 19930114 19980930 20000114 20030114
VOLUF1C MODIFY 901005



ILE NUMBER .SEC .STA. ENGLISH TITLE FRENCH TITLE

i-7-12-4 PRO OPE PERSONNEL - PERSONNEL -

FRINGE BENEFIT & WORKING CONDITION AVANTAGES SOCIAUX ET CONDITIONS DE TRAVAIL -
ADMINISTRATION - CONGE -
LEAVE - CONGE DE MALADIE
SICK LEAVE

ACT .DORM.DISPOSAL ACTION .RETENTION REMARKS

3 DESTROY Retertion Refnarks/Remarques sur la coriservatfor: Policy after super-
seded 5 years, consult Archives. Routine 2 years, Destroy/Politiques
apres annulation 5 ans, consulter Archives. Affaires courantes, 2
ans, detruire.

RE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19780501 19930105 19950501 19980501 VOLUME MODIFY 981005



FILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-7-12-6 'PRO OPE PERSONNEL - 'PERSONNEL -

FRINGE BENEFIT & WORKING CONDITION AVANTAGES SOCIAUX ET CONDITIONS DE TRAVAIL -
ADMINISTRATION - CONGE -

LEAVE - CONGE D'ANCIENNETE
FURLJGH LEAVE

ACT .DORM.DISPOSAL ACTION .RETENTION REMARKS

2 3 DESTROY- Retention Remarks/Remarques sur a conservation: Poticy after super-
seded 5 years, consult Archives. Routine 2 years, DestroyjPolitiques
apres annulation 5 ans, consulter Archives. Affaires courantes 2 ans,
detrui re.

RE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19740101 19740125 19760101 19790101 'VOLUME MODIFY 981005



NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

i-7-12-7 PRO OPE PERSONNEL - PERSONNEL -
FRINGE BENEFIT & WORKING CONDITION AVANTAGES SOCIAUX ET CONDITIONS DE TRAVAIL -
ADMINISTRATION - CONGE -
LEAVE - CONGE COMPENSATOIRE
COMPENSATORY LEAVE

-CT .00RM.DISPOSAL ACTION .RETENTION REMARKS

3 DESTROY Retention Remarks/Remarques sur la conservation: Policy after super-
seded 5 years, consult Archives. Routine 2 years, Destroy./Politiques
apres annulation 5 ans, consulter Archives. Affaires courantes 2 ans,
detrui re.

RE.VOL.STA.VOLUME LOCATION FR -DATE .T0 -DATE .ACT-DATE.00R-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19741201 19901121 19921201 19951201 VOLUME MODIFY 981005

cl



FILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-7-12-13 PR -P OPE PERSONNEL - PERSONNEL -

FRINGE BENEFIT & WORKING CONDITION AVANTAGES SOCIAUX ET CONDITIONS DE TRAVAIL -

ADMINISTRATION - CONGE -
LEAVE - CONGE D'ACCIDENT
INJURY LEAVE

ACT .DORM.DISPOSAL ACTION

2 3 DESTROY

.RETENTION REMARKS

Retention Remarks/Rernarques sur la conservation: Policy after super- -

seded 5 years, consult Archives. Routine 2 years, Destroy./Potitiques
apres annulation 5 ans, consulter Archives. Affaires courantes 2 ans,
detrul re.
OTT: Vol. 1 (1973-03-13 to 1989-01-12) transferred to Cornwall

Personnel - See RDA 68-96.

P0LTA0tIME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCA003CLOST CAT PERSONNEL 19880501199207211994050119970501 . - VOLUME MODIFY 921104
CA 004 CLO ST CAT -:RsoNwEL 19920313 19900930 20000810 20030018 VOLUME MODIFY 981021



1LE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

i-7-17-1 PRO OPE PERSONNEL -
PERSONNEL -

FRINGE BENEFIT & WORKING CONDITION AVANTAGES SOCIAUX ET CONDITIONS DE TRAVAIL -

ADMINISTRATION - PLAN DE PENSION DU CANADA J QUEBEC

CANADA I QUEBEC PENSION PLANS

CT .00RM.DISPOSAL ACTION
RETENTION REMARKS

2 3 DESTROY
Retention Remarks/Remarques sur la conservation: Policy after super-

seded 5 years, consult Archives. Routine 2 years, Destroy./Politiques

apres annulation 5 ans, consulter Archives. Affaires courantes 2 ans,

detrui re.

RE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.00R-DATE.ACCESSION BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19850401 19850417 19870401 19900401
VOLUME MODIFY 981005

cil,



FILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-7-18-1 PRO OPE PERSONNEL -
PERSONNEL -

FRINGE BENEFIT & WORKING CONDITION
AVANTAGES SOCIAUX ET CONDITIONS DE TRAVAIL

ADMINISTRATION - UNIFORMES

UNIFORMS

ACT .00RM.DISPOSAL ACTION
.RETENTION REMARKS

2 3 DESTROY
Retention Remarks/Remarques sur La conservation: Policy after super-

seded 5 years, consult Archives. Routine 2 years, Destroy./Politiques

apres annulation 5 ans, consulter Archives. Affaires courantes 2 ans,

detrui re.

PRE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.00R-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO2CLOST CAT RECORDS 19770501199207271994050119970501
VOLUME MODIFY 981005



ny,

ILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE ,32'?<'

2-9-1-14 PRO OPE PERSONNEL - PERSONNEL -

TRAINING - FORMATION -

TRAINING & DEVELOPMENT POLICIES POLITIOUES DE FORMATION ET DE
PERFECTIONNEMENT

ACT .DORM.DISPOSAL ACTION .RETENTION REMARKS

2 3 CONSULT ARCHIVES Retention Remarks/Rernarques sur la conservation: After superseded,

Consult Archives./Apres L'annulation, consulter Archives.

RE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19800201 19860221 19880201 19910201 VOLUME MODIFY 981005



FILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-10-1-2 PRO OPE PERSONNEL - PERSONNEL -

SAFETY ADMINISTRATION - ADMINISTRATION DE LA SECURITE -
OCCUPATIDMAL HEALTH & SAFETY PROGRAM, POLICY, PROGRAMME PJR LA SANTE ET SECURITE AU
PROCEDURES & DIRECTIVES TRAVAIL, POLITIQUE, PROCEDURES ET REGLEMENTS

ACT .00RM.DISPOSAL ACTION .RETENTION REMARKS

2 3 CONSULT ARCHIVES Retention Remarks/Remarques sur la conservation: After superseded.!

Apres l'annulation.

?RE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19880901199012311992090119950901 VOLUME CLOSE 910920

SCA 002 CLO 6T CAT RCORDG 1910118 198O93O 20000118 20030118 VOLUME MODItY 901OO



:ILE NUMBER SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-10-1-5 PRO OPE PERSONNEL - PERSONNEL -
SAFETY ADMINISTRATION - ADMINISTRATION DE LA SECURITE -

SMOKING IN THE WORKPLACE POLICY POLITIQUE SUR LE TABAGISME AU TRAVAIL

ACT .DORM.DISPOSAL ACTION .RETENTION REMARKS

2 3 CONSULT ARCHIVES Retention Remarks/Remarques sur l.a conservation: After superseded.!
Apres l'annulation.

RE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19880801199204071994080119970801 VOLUME RETURN 961119

SCA 002 CLO ST CAT RCCORD3 19951115 19951115 19971115 20001115 VOLUME MODIFY 981006

0



FLE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-10-2-1 PRO OPE PERSONNEL - PERSONNEL -
SAFETY ADMINISTRATION - ADMINISTRATION DE LA SECURITE -
STANDARDS & RULES NORMES ET REGLES

ACT .DORM.DISPOSAL ACTION .RETENTION REMARKS

2 3 CONSULT ARCHIVES Retention Rernarks/Remarques sur la conservation: After superseded.!
Âpres L'annulation.

PRE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.00R-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO5CLOST CAT RECORDS 198.40701 19911130 19930701 19960701 VOLUME RETURN 920804
XA 006 CLO T CAT RECORDS 19920106 19980930 20000106 20030106 VOLUJIE MODIIY 981006



rILE NUMBER .SEC .STA. ENGLISH TITLE .FREWCH TITLE

2-11-3-1 PRO OPE PERSONNEL - PERSONNEL -

SECURITY - SECURITE -

PASSES C I.D. CARDS ) LAISSEZ-PASSER C CARTES D'IDENTITE

ACT .DORM.DISPOSAL ACTION .RETENTION REMARKS

2 3 DESTROY Retention Remarks/Remarques sur la conservation: 2 years after

expiry. Policy, consult Archives. Routine, Destroy./2 ans apres

expiration. Politiques, consulter Archives. Affaires courantes,

detrul re.

ARE VOL STA VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19770401 19910116 19930401 19960401 . . VOLUME MODIFY 981006



FILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-13-4-1 PRO OPE PERSONNEL - PERSONNEL -
INCENTIVE AWARD PLAN - PROGRAMME DE RECOMPENSE
GOVERNMENT OF CANADA LONG SERVICE AWARD GOUVERNEMENT DU CANADA PROGRAMME DES PRIMES
PROGRAMME DE LONG SERVICE

ACT .DORM.DISPOSAL ACTION .RETENTION REMARKS

2 4 DESTROY Retention Remarks/Rernarquessu----conservation: Awards to individu-
als, retain 15 years. Consult Archives. Policy, after superseded.!
Reconense a des individus, retenir 15 ans. Consulter Archives.
Politique, apres l'annulation.

PRE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO2CLOST CAT RECORDS 19810501199111291993050119970501 VOLUME CLOSE 930325

3CA 003 CLO GT CAT ECOflD6 192O213 19980930 20000213 2OOO213 VOLUME MOOIIY 981006



FILE NUMBER .SEC .STA. ENGLISH TITLE .FRENCH TITLE

2-16-1-1 PRO OPE PERSONNEL - PERSONNEL -
GENERAL GENERALITES

ACT .DORMDISPOSAL ACTION .RETENTION REMARKS
*

2 3 DESTROY Retentior Remarks/Rernarques sur a conservation: Policy, consult
Archives. Routine, Destroy./Politiques, consulter Archives. Affaires
courantes, detruire.

PRE.VOL.STA.VOLUME LOCATION FR -DATE .TO -DATE .ACT-DATE.DOR-DATE.ACCESSION .BOX NO.ARCH-LOC .LAST ACTIVITY .L -A -DATE

SCAOO1CLOST CAT RECORDS 19831101 19931108 19951101 19981101 - VOLUME MODIFY 981007


