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2o ADMINISTRATION FILES / 

L DA -100 

DA -100-1 

DA -101 

BA- 10 2 

BA- 120 

DA -140 

DA -145 

2. DA -145-1 

DA -145-2 

BA- 14 6 

DA-iSO 

DA -150-1 

DA -150-2 

BA- 150-3 

DA -170 

Administration General 

Adminjstration General - Letters of Appreciation 

Administration Security 

Circulars 

Ministerial Enquiries 

Reports 

Hospitality - SV - General 

Hospitality - Rideau Gate 

Hospitality - Country Club 

Hospitality - Royal Visits 

Royal Visits - General 

HRH Princess Alexandra 

Queen Elizabeth 

Queen Mother (e,n,ty Çae - +roect) 

State Visits - General 

DA -170--1 Ethiopia 

(FiIe DA -/7o-/ 
DA -170-2 Mauritius 

bA-f7o. / 
DA -170-3 Belgium 

C. 

DA -170-4 Burma 

DA -170-5 Austria 

DA -170-6 Czechoslovakia 

DA -l70-7 Netherlands 

DA -l70-8 Israel 

DA -170-9 U.S.A. 

DA -170-10 Great Britain 

DA -170-11 Australia 

DA -l70-12 Republic of Niger 
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DA-170--l3 Iran 

DA -170-14 Tunisia 

DA -170-15 Federated Republic of Germany 

DA -170-16 South Korea 

DA -170-17 Ceylon 

DA -170-18 Thailand 

DA --170-19 Uganda 

DA -170-20 India 

DA -170-21 Malagasy Republic 

DA -170--22 Guyana 

DA -170-23 Japan 

DA -170-24 Iceland 

DA -170-25 Monaco 

DA -170-26 Mexico 

DA -170-27 Tanzania 

DA -170-28 France 

DA -170-29 Cuba 

DA -170-30 Togo 

DA -170-31 Switzerland 

DA -170-32 Venezuela 

DA -170-33 Jamaica 

DA -170-34 Morocco 

DA -170-35 Rwanda 

DA -l70--36 Chad 

DA -170-37 U.S.S.R. 

DA -170--38 Ivory Coast 
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DA -170-39 Finland 

DA -170-40 Democratic Republic of the Congo 

DA -170-41 Trinidad & Tobago 

DA -170-42 Grenada 

DA -170-43 Greece 

DA -170-44 3enegal 

DA -170--45 Kenya 

DA -170-46 Italy 

DA -170-47 Yugoslavia 

DA -170--48 Barbados 

DA -l70-49 Denmark 

DA -170-50 Sweden 

DA -170-51 Algeria 

DA -170-52 Norway 

DA -170-53 Ghana 

DA -170-54 Nationalist China 

DA -170-55 Nigeria 

DA -170-56 United Arab Republic 

DA -170-57 Cameroun 

DA -170-58 Gabon 

DA -170-59 Kuwait 

DA -170-60 Haiti 

DA -170-61 Northern Ireland 
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2. DA -175 Accommodation (Hotel) - 5V 

DA -176 Accommodation - RV 

DA -180 Transportation - SV 

3. DA -l80-1 Provision of Aircraft 

DA -180-2 Provision of Train 

DA -180-3 Limousines 

DA -180-4 Provision of Buses 

DA -181 Transportation - RV 

DA -195* Rentals 

4. DA -200 Financial Management General 

DA -203 Accounts & Accounting 

DA -232 Estimates & Budget 

DA -256 Signing Authorities 

DA -276 Staff Travel Expense Claims 

DA -3l2 * Commissionaire Services 

DA -325 * Evaluation & Performance Review 

DA -331 * Pension Plans - General 

DA -335 Leave & Attendance - General 

DA -340 Employment - General 

DA -340-1 Employment - Contracts 

DA -340-3 Employment - Secondments 

DA -340-6 Phasing Out - Staff 

Employment Prospects (2 DA -341* .) 

DA -345 Organization - General 

DA -36O-1 Attendance Reports 

DA -360-2 Reports & Returns - Payment of Overtime 

fk 



-5- 

DA -365 Salaries & Wages - General 

DA -365-1 Salaries & Wages - Payrolls (2 

DA -385 Publications - Instruction Book 

DA -400 Facilities & Services - General 

DA -404 # Office Accommodatin 

DA -416 Disposal of Equipment 

DA -430 G Inventory 

DA -438 Press Services Section 

DA -458 Mail - Postage - Freight Receipt 

DA -468 Printing 

DA -486 * Communications - Telephones 

DA -490 Requisition for Telephone Services 

DA -492 Requisition for Furniture & Furnishings 

DA -493 Requisition for Services 

( -f 
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